PLANNING AND ZONING
DEPARTMENT

REZONING

This checklist is designed to aid both the Applicant and the City in the processing of the
rezoning application. Information relative to a Rezoning can be found in Article 3 of the
Zoning Ordinance. Rezoning applications shall include the following:

L One check for $1,000.00 and any other applicable fees as determined by the City

U One completed application with an original signature from the Applicant and the Owner

U One copy of the recorded ownership interests including liens, encumbrances, and title

certification in the form of current title policy, title opinion, or title report. Warranty

deeds will no longer be accepted for proof of ownership.

One copy of a tax map with the subject property marked

Certified envelopes addressed to property owners within 750 feet of the subject site. Al

notifications are required to be obtained and certified by the Baldwin County Revenue

Department.

U One current boundary/topographic survey of the property containing a complete legal
description of the property and the size of the property in acres and square feet, contour
intervals at a minimum of 1 foot, all areas classified as wetlands, and the mean high tide
line for those properties that are adjacent to bodies of water

O Plans submitted shall include but not be limited to:

o0 Name of project

Date of plan preparation including all revision dates

Appropriate scale

North arrow

Preparer’s name, phone number, and fax number

Name of owner

U Five full size, folded copies of the concept plan
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